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Training Center Details

Training Center Name

Name Post (Position)

Training Center
Representative

Phone Number E-Mail

OPS Manual | Compliance
Reference YES NO

GACAR PART-142 Requirements

No. | CHAPTER 1. GENERAL

1.1 | Preamble relating to the use and applicability of the manual.
1.2 | Table of contents.
1.3 | Amendment, revision and distribution of the manual:

a | procedures for amendment;
b | record of amendments page;
¢ | distribution list; and
d | list of effective pages.
Glossary of definitions and significant terms, including a list of
acronyms and/or abbreviations.
1.5 | Description of the structure and layout of the manual, including:

a | the various parts and sections, as well as their contents and use; and
b | the paragraph numbering system.
16 Description of the scope of training authorized under the
organization’s terms of approval.
Organization (chart of the ATO’s management organization and the
names of the post holders.
Qualifications, responsibilities, and succession of command of
management and key operational personnel, including but not limited
to:
Accountable executive;
Head of training;

Instructional services manager or chief ground instructor,
Chief flight instructor, if applicable
Quality manager;
Maintenance manager, if applicable;
Safety manager, if applicable;

Instructors; and
Examiners, evaluators and auditors.
Policies dealing with:
The training organization’s objectives, including ethics and values;
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OPS Manual | Compliance
Reference YES NO

GACAR PART-142 Requirements

The selection of Training Center personnel and the maintenance of

their qualifications;

The training program design and development, including the need for

program validation and review as well as the outsourcing of training

program development to third-party providers.;

The evaluation, selection and maintenance of training material and

devices;

The maintenance of the training facilities and equipment;

The development and maintenance of a quality system governance

model; and

the development and maintenance of a culture focused on safety in the
workplace, including, when applicable, implementation of a safety
management system governance model

Description of the facilities and equipment available, including:
General-use facilities, including offices, stores and archives, and
library or reference areas);

The number and size of classrooms, including installed equipment;
and

The type and number of training devices, including their location if
other than at the main training site.

FSTD maintenance facility

Computer-based classrooms; and

Briefing room

Duty time limitations for Examiner/Evaluator, Instructor (number of
hours/sessions, etc.)

Notification of change to the Organization and/or GACA
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OPS Manual Compliance
Reference YES | NO

CHAPTER 2. STAFF TRAINING

Identification of persons or positions responsible for the maintenance
of performance standards and for ensuring the competency of
personnel.

Appointments of persons responsible for standards/competence of
flying staff.

Initial training

Refresher and recurrent training

Details of the initial and recurrent training program for all personnel
as required by GACA PART-142, including awareness training with
respect to their responsibilities within the Training Center’s system
governance processes (details on QMS and SMS respectively)
Standardization’s training

Proficiency checks, Procedures for proficiency checks and upgrade
training.

Upgrading training

Staff standards evaluation

Details of the procedures to validate the qualifications and determine
the competency of instructional personnel as required by GACA
PART-142

CHAPTER 3. FSTD OPERATING AND TECHNICAL OPS Manual | Compliance
INFORMATION Reference YES | NO

FSTD descriptive notes;

FSTD certificate, Qualifications, and specifications

Certification and operating limitations.

Certification process and procedure

FSTD handling (including checklists, limitations, performance
limitations; maintenance and technical logs, in accordance with relevant
requirements, etc.);

standard operating procedures;

FSTD maintenance procedures.

Emergency procedures;

Qualification Test Guide (QTG)

List of FSTDs (FFS, FTD, FNPT, etc.)

FSTD modification(s) and its procedure
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CHAPTER 4. FSTD OPERATING AND TECHNICAL
INFORMATION

OPS Manual
Reference

Compliance

YES | NO

FSTD descriptive notes;

FSTD certificate, Qualifications and specifications

Certification and operating limitations.

Certification process and procedure

FSTD handling (including checklists, limitations, performance
limitations; maintenance and technical logs, in
accordance with relevant requirements, etc.);

standard operating procedures;

FSTD maintenance procedures.

Emergency procedures;

Quialification Test Guide (QTG)

List of FSTDs (FFS, FTD, FNPT, etc.)

FSTD modification(s) and its procedure

CHAPTER 5. RECORDS

OPS Manual
Reference

Compliance

YES | NO

General description

Procedures regarding:

attendance records;

student training records;

staff training and qualification records;

persons responsible for checking records and student personal logs;

Initial and recurrent training records

nature and frequency of record checks;

standardization of record entries;

personal log entries; and

security of records and documents.

Electronic Record keeping:

GACA approval

Procedure

Duration

AIWONPFPOIOOONOO OGP WDNFITlo

Security

CHAPTER 6. SAFETY MANAGEMENT SYSTEM (SMS) (If
Applicable)

OPS Manual
Reference

Compliance

YES | NO

a

| General description, with reference to the SMS Manual for details

CHAPTER 7. QUALITY ASSURANCE (QA)

OPS Manual
Reference

Compliance

YES | NO

a

\ General description, with reference to the Quality Manual for details
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Compliance

CHAPTER 8. FLIGHT TRAINING PLAN OPS Manual
Reference YES NO

Training curricula, reference to Training Manual or PART I,
including:

theoretical knowledge for flights; and

flight simulation training

Flight Training on Airplane, if applicable

The general arrangements of daily and weekly program for flying
training, ground training and flight simulation training.

Training policies in terms of:

weather constraints and information; if applicable

maximum student training times for flight, theoretical knowledge,
and flight simulation training, per day/week/month;

restrictions in respect of training periods for students;

duration of training flights at various stages;

maximum individual student flying hours in any day or night period;
maximum number of individual student training flights in any day or
night period; and

minimum rest periods between training periods.

N O |ORW NPT~ WONER D

Compliance

CHAPTER 9. APPENDICES OPSfManuaI
Reference YEs | NO

As Required:

sample progress test forms;

sample logs, test reports and records; and
a copy of the ATO’s approval document.
Any required forms and documents

Result of Operations Manual Assessment

] Approved [ Not Approved
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Ref. Number Remarks

Aviation Safety Inspector

Name Signature

(Document Owner: Flight Operations Standards Department, Training Centers Section)

GACA_AVS_OPS_CL-142-001_V1.0 (01-May-2021) Page 6 of 6



	Training Center Name: 
	NameTraining Center Representative: 
	Post PositionTraining Center Representative: 
	Phone NumberTraining Center Representative: 
	EMailTraining Center Representative: 
	Preamble relating to the use and applicability of the manual: 
	Table of contents: 
	Amendment revision and distribution of the manual: 
	procedures for amendment: 
	record of amendments page: 
	distribution list and: 
	list of effective pages: 
	Glossary of definitions and significant terms including a list of acronyms andor abbreviations: 
	Description of the structure and layout of the manual including: 
	the various parts and sections as well as their contents and use and: 
	the paragraph numbering system: 
	Description of the scope of training authorized under the organizations terms of approval: 
	Organization chart of the ATOs management organization and the names of the post holders: 
	Qualifications responsibilities and succession of command of management and key operational personnel including but not limited to: 
	Accountable executive: 
	Head of training: 
	Instructional services manager or chief ground instructor: 
	Chief flight instructor if applicable: 
	Quality manager: 
	Maintenance manager if applicable: 
	Safety manager if applicable: 
	Instructors and: 
	Examiners evaluators and auditors: 
	Policies dealing with: 
	The training organizations objectives including ethics and values: 
	OPS Manual ReferenceThe selection of Training Center personnel and the maintenance of their qualifications: 
	OPS Manual ReferenceThe training program design and development including the need for program validation and review as well as the outsourcing of training program development to thirdparty providers: 
	OPS Manual ReferenceThe evaluation selection and maintenance of training material and devices: 
	OPS Manual ReferenceThe maintenance of the training facilities and equipment: 
	OPS Manual ReferenceThe development and maintenance of a quality system governance model and: 
	OPS Manual Referencethe development and maintenance of a culture focused on safety in the workplace including when applicable implementation of a safety management system governance model: 
	OPS Manual ReferenceDescription of the facilities and equipment available including: 
	OPS Manual ReferenceGeneraluse facilities including offices stores and archives and library or reference areas: 
	OPS Manual ReferenceThe number and size of classrooms including installed equipment and: 
	OPS Manual ReferenceThe type and number of training devices including their location if other than at the main training site: 
	OPS Manual ReferenceFSTD maintenance facility: 
	OPS Manual ReferenceComputerbased classrooms and: 
	OPS Manual ReferenceBriefing room: 
	OPS Manual ReferenceDuty time limitations for ExaminerEvaluator Instructor number of hourssessions etc: 
	OPS Manual ReferenceNotification of change to the Organization andor GACA: 
	OPS Manual ReferenceIdentification of persons or positions responsible for the maintenance of performance standards and for ensuring the competency of personnel: 
	OPS Manual ReferenceAppointments of persons responsible for standardscompetence of flying staff: 
	OPS Manual ReferenceInitial training: 
	OPS Manual ReferenceRefresher and recurrent training: 
	OPS Manual ReferenceDetails of the initial and recurrent training program for all personnel as required by GACA PART142 including awareness training with respect to their responsibilities within the Training Centers system governance processes details on QMS and SMS respectively: 
	OPS Manual ReferenceStandardizations training: 
	OPS Manual ReferenceProficiency checks Procedures for proficiency checks and upgrade training: 
	OPS Manual ReferenceUpgrading training: 
	OPS Manual ReferenceStaff standards evaluation: 
	OPS Manual ReferenceDetails of the procedures to validate the qualifications and determine the competency of instructional personnel as required by GACA PART142: 
	OPS Manual ReferenceFSTD descriptive notes: 
	OPS Manual ReferenceFSTD certificate Qualifications and specifications: 
	OPS Manual ReferenceCertification and operating limitations: 
	OPS Manual ReferenceCertification process and procedure: 
	OPS Manual ReferenceFSTD handling including checklists limitations performance limitations maintenance and technical logs in accordance with relevant requirements etc: 
	OPS Manual Referencestandard operating procedures: 
	OPS Manual ReferenceFSTD maintenance procedures: 
	OPS Manual ReferenceEmergency procedures: 
	OPS Manual ReferenceQualification Test Guide QTG: 
	OPS Manual ReferenceList of FSTDs FFS FTD FNPT etc: 
	OPS Manual ReferenceFSTD modifications and its procedure: 
	OPS Manual ReferenceFSTD descriptive notes_2: 
	OPS Manual ReferenceFSTD certificate Qualifications and specifications_2: 
	OPS Manual ReferenceCertification and operating limitations_2: 
	OPS Manual ReferenceCertification process and procedure_2: 
	OPS Manual ReferenceFSTD handling including checklists limitations performance limitations maintenance and technical logs in accordance with relevant requirements etc_2: 
	OPS Manual Referencestandard operating procedures_2: 
	OPS Manual ReferenceFSTD maintenance procedures_2: 
	OPS Manual ReferenceEmergency procedures_2: 
	OPS Manual ReferenceQualification Test Guide QTG_2: 
	OPS Manual ReferenceList of FSTDs FFS FTD FNPT etc_2: 
	OPS Manual ReferenceFSTD modifications and its procedure_2: 
	OPS Manual ReferenceGeneral description: 
	OPS Manual ReferenceProcedures regarding: 
	OPS Manual Referenceattendance records: 
	OPS Manual Referencestudent training records: 
	OPS Manual Referencestaff training and qualification records: 
	OPS Manual Referencepersons responsible for checking records and student personal logs: 
	OPS Manual ReferenceInitial and recurrent training records: 
	OPS Manual Referencenature and frequency of record checks: 
	OPS Manual Referencestandardization of record entries: 
	OPS Manual Referencepersonal log entries and: 
	OPS Manual Referencesecurity of records and documents: 
	OPS Manual ReferenceElectronic Record keeping: 
	OPS Manual ReferenceGACA approval: 
	OPS Manual ReferenceProcedure: 
	OPS Manual ReferenceDuration: 
	OPS Manual ReferenceSecurity: 
	OPS Manual ReferenceGeneral description with reference to the SMS Manual for details: 
	OPS Manual ReferenceGeneral description with reference to the Quality Manual for details: 
	OPS Manual ReferenceTraining curricula reference to Training Manual or PART II including: 
	OPS Manual Referencetheoretical knowledge for flights and: 
	OPS Manual Referenceflight simulation training: 
	OPS Manual ReferenceFlight Training on Airplane if applicable: 
	OPS Manual ReferenceThe general arrangements of daily and weekly program for flying training ground training and flight simulation training: 
	OPS Manual ReferenceTraining policies in terms of: 
	OPS Manual Referenceweather constraints and information if applicable: 
	OPS Manual Referencemaximum student training times for flight theoretical knowledge and flight simulation training per dayweekmonth: 
	OPS Manual Referencerestrictions in respect of training periods for students: 
	OPS Manual Referenceduration of training flights at various stages: 
	OPS Manual Referencemaximum individual student flying hours in any day or night period: 
	OPS Manual Referencemaximum number of individual student training flights in any day or night period and: 
	OPS Manual Referenceminimum rest periods between training periods: 
	OPS Manual ReferenceAs Required: 
	OPS Manual Referencesample progress test forms: 
	OPS Manual Referencesample logs test reports and records and: 
	OPS Manual Referencea copy of the ATOs approval document: 
	OPS Manual ReferenceAny required forms and documents: 
	1: Off
	2: Off
	3: Off
	4: Off
	5: Off
	6: Off
	9: Off
	10: Off
	11: Off
	12: Off
	13: Off
	14: Off
	15: Off
	16: Off
	7: Off
	18: Off
	19: Off
	20: Off
	21: Off
	22: Off
	23: Off
	24: Off
	25: Off
	26: Off
	27: Off
	28: Off
	29: Off
	30: Off
	31: Off
	32: Off
	33: Off
	34: Off
	35: Off
	36: Off
	37: Off
	38: Off
	39: Off
	40: Off
	41: Off
	42: Off
	43: Off
	44: Off
	45: Off
	46: Off
	47: Off
	48: Off
	49: Off
	50: Off
	51: Off
	52: Off
	53: Off
	54: Off
	55: Off
	56: Off
	57: Off
	58: Off
	59: Off
	60: Off
	61: Off
	62: Off
	63: Off
	64: Off
	65: Off
	66: Off
	67: Off
	8: Off
	69: Off
	70: Off
	71: Off
	72: Off
	73: Off
	74: Off
	75: Off
	76: Off
	77: Off
	78: Off
	79: Off
	80: Off
	81: Off
	82: Off
	83: Off
	84: Off
	85: Off
	86: Off
	87: Off
	88: Off
	89: Off
	90: Off
	91: Off
	92: Off
	93: Off
	94: Off
	95: Off
	96: Off
	97: Off
	98: Off
	99: Off
	100: Off
	101: Off
	102: Off
	103: Off
	104: Off
	105: Off
	106: Off
	107: Off
	108: Off
	109: Off
	110: Off
	111: Off
	112: Off
	113: Off
	114: Off
	115: Off
	116: Off
	117: Off
	118: Off
	119: Off
	120: Off
	121: Off
	122: Off
	123: Off
	124: Off
	125: Off
	126: Off
	127: Off
	128: Off
	129: Off
	130: Off
	131: Off
	132: Off
	133: Off
	134: Off
	135: Off
	136: Off
	137: Off
	138: Off
	139: Off
	140: Off
	141: Off
	142: Off
	143: Off
	144: Off
	145: Off
	146: Off
	147: Off
	148: Off
	149: Off
	150: Off
	151: Off
	152: Off
	153: Off
	154: Off
	155: Off
	156: Off
	157: Off
	158: Off
	159: Off
	160: Off
	161: Off
	162: Off
	163: Off
	164: Off
	165: Off
	166: Off
	167: Off
	68: Off
	168: Off
	169: Off
	170: Off
	171: Off
	172: Off
	173: Off
	174: Off
	175: Off
	176: Off
	177: Off
	178: Off
	179: Off
	180: Off
	181: Off
	182: Off
	183: Off
	185: Off
	186: Off
	187: Off
	188: Off
	189: Off
	190: Off
	191: Off
	192: Off
	193: Off
	184: Off
	194: Off
	195: Off
	196: Off
	197: Off
	198: Off
	199: Off
	200: Off
	201: Off
	202: Off
	203: Off
	204: Off
	205: Off
	206: Off
	207: Off
	208: Off
	209: Off
	210: Off
	211: Off
	212: Off
	213: Off
	214: Off
	215: Off
	216: Off
	17: Off
	217: Off
	218: Off
	Ref NumberRow1: 
	RemarksRow1: 
	Ref NumberRow2: 
	RemarksRow2: 
	Ref NumberRow3: 
	RemarksRow3: 
	Ref NumberRow4: 
	RemarksRow4: 
	Ref NumberRow5: 
	RemarksRow5: 
	Ref NumberRow6: 
	RemarksRow6: 
	Ref NumberRow7: 
	RemarksRow7: 
	Ref NumberRow8: 
	RemarksRow8: 
	Ref NumberRow9: 
	RemarksRow9: 
	Ref NumberRow10: 
	RemarksRow10: 
	Ref NumberRow11: 
	RemarksRow11: 
	Ref NumberRow12: 
	RemarksRow12: 
	Ref NumberRow13: 
	RemarksRow13: 
	Ref NumberRow14: 
	RemarksRow14: 
	NameRow1: 
	DateRow1: 
	Result of Ops Manual Assessment: 


