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To: All Designated Aviation Medical Examiners

Subject: GACA Online Medical Certification

System.

Background:

As we transition from paper based services to
glectronic services, we have launched a new
electronic services website (Eaviation), starting with
the online medical certification system.

Instructions:

.

3.

Starting from the date of this circular all
applicants must use the following website, in
order to access GACA Aviation Medicine
services  (medical  certification, AME
designation):

aviati F ins

You will be instructing all applicants to visit
the website and create accounts, in order to
apply for a medical certificate.

For more details, read the attachments

Attachment(s):

{A) Youtube links on how to use the services
(B) Instructions for initial application
¢ ., (C)General Guidelines for (AMEs)
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Attachment: (A) Youtube links on how to use the services
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Applicant role in GACA medical Eservices

https://youtu.be/PBIsMa7V6Yo

Aviation medical examiner role in GACA medical Eservices

https://youtu.be/rzMwaBGoMME

Attachment (B): instructions for initial application

1. Register through the system by entering the following:
e The four names for every applicant: first, second
and third name typed in the first field. Last name
is typed in the Family Name field.
e In the address field please write your national
address or your resident address as follows:
P.O. Box or building name number, Street
Name, District, City, ZIP Code, Country.
e Complete your registration.
2. Applying for medical certificate:

e Choose (submit a form) tab then open (medicine)
tab and choose (Request MC) and follow the
required steps.

® In (TYPE OF AIRMAN CERTIFICATE(S) HELD): Choose
(None), a list will be added later on.

¢ Inthe (Employer) field choose (Self-Employer), list
of airline companies will be added later.

* Select an AME from the list and pick an
appointment date, after the AME approves the
request you will receive through your E-mail a
(Medical Code) save it and give to your AME at
the time of examination. (you can contact your
AME and coordinate with him/her before
scheduling an appointment online).

e Finish entering the required data in the

remaining fields.
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P.O. Box or building name number, Street Name,
District, City, ZIP Code, Country
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1. Once the applicant hands you his/her medical e Lyn] ! llall akie (pa oadadl a1 ke o _\_; %
code, you can start looking for the applicant’s ’ ' - '
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request in the system. Use the applicant’s
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applicant, or add any type of comment

regarding the applicant.

2. When issuing a medical certificate: ) .
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3.You can upload all the required medical Olalgddly a1 polal delall 3,laY
documents through the website. CDs however, Olpdatt cda 5yl
will be mailed to the following address: YVEEY 5 VY Lo

Dagad) Ao yadl dslell
by gl B (o Balgill e il g piddl yliias) Sl 2 .8
soedally audiely alallsn (39 ST w3l e Jual

General Authority of Civil Aviation
Aviation Standards Sector
Licensing and certification

Aviation Medicine &8 Sl SiSan &g S Do ) 3929 I 2 L0
P. O. Box 6326 Jeddah 21442 : ot e GACA service desk
Kingdom of Saudi Arabia Tel:+966(12) 6847999

4. Authorization letters will be sent through E- E-mail: servicedesk@gaca.gov.sa

mail to applicants and AMEs.
5. For technical difficulties you can contact
GACA service desk at:
Tel: +966 (12) 6847999
E-mail: servicedesk@gaca.gov.sa
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